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WELCOME TO COLBINABBIN PRIMARY SCHOOL.

We are very keen to welcome you into our learning community and wider school community.
We are very proud of our school and will do all that we can to ensure you and your child feels
welcomed into our very special community.

Beginning school is a huge step both in the life of a child and in the life of the parents! With
that in mind our aim is to make the transition from kindergarten to school as smooth as
possible. The first year at school is vitally important in setting patterns and attitudes for
future learning. Together we aim to develop positive attitudes which will assist your child
throughout his/her school life.

Children need a number of skills so that they can cope with the various demands of school
and they come to us with varying degrees of competence and experiences in those skills.

e Physical = those skills concerned with the use of and control of the body eg.
Gross motor such as running, walking, balancing, climbing and fine motor such
as cutting, drawing.

e Social = those skills concerned with getting along with others eg. sharing,
playing, talking and working.

e Emotional - those skills concerned with feelings eg. using touch, sight, smell,
taste and hearing as well as resilience and persistence when facing difficult
tasks.

It is very important to remember that children grow and develop at different rates. Given
encouragement, opportunity and time, most children develop the basic skills necessary for
more formal learning. We expect that our beginners will have a wide range of abilities and
skills and our programs are planned and then modified to suit the needs of the children.

| hope the information in this booklet is useful to you and answers some of your queries. You
are always welcome to speak to your child’s teacher or myself if you have any other queries
or concerns.

| look forward to a productive and enjoyable association with you.

Tom Mangan
Principal
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Beginning 2026:

At the beginning of the year, we ask families to contribute to the classroom some materials and
equipment to help us out with costs.

Please Bring

An art smock (an old shirt will do!) - named

Change of clothing to be kept in school bag (T-shirt, pants, undies, socks) - named
Library bag — named

Each day your child will need
Substantial and healthy lunch and snacks.
A drink bottle of water - poptop or straw (No screw top lids) (No juice or cordial please)

For NEW Enrolments you will need
Evidence of age e.g. birth certificate etc. (if not already provided)
Immunisation Certificate (this can be obtained from the Council Health Officer or Medicare)

Naming possessions:
Please make sure that all possessions (including clothing) are clearly marked with your child's name.
This way if they are misplaced we are able to return them to the rightful owner.

Preparing your child for school:
It is important to assist your child/ren to settle into primary school routines as soon as possible. With
this in mind the following points could assist you in preparing your child for school.

e Pack the school bags with all items to be brought to school the night before

e Ensure your child gets to bed early and is well rested

e Have a shower or bath the night before school

e Eatagood breakfast before school

e  Brush hair and teeth

e Arrive at school before the commencement of school, a good time would be 8.50am at the

very latest.

On the First Day of School:

Please bring your child to school if possible and meet your child's teacher, but be prepared to leave
as soon as he/she is settled in with the teacher.

It is normal for some beginners to be upset by a new situation and to become over anxious. This
condition will pass more easily if parents encourage a positive attitude to school in the child. We are
happy to give you a call during the day and let you know how they have settled.

Bus Travellers

Many of our students travel by bus. They are listed on the bus roll and checked off the roll as they go
on the bus after school. If your child is not going to go home on the bus we ask that you phone us,
send a text message or use a bus note to ensure we are aware of this.
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SCHOOL CONTEXT & PURPOSE

At Colbinabbin Primary our purpose is to encourage the development of socially aware, well-
adjusted students who perform academically to the best of their ability in a friendly, caring
and challenging learning environment. At CPS we teach children who have a vast range of
ability levels, skills and attributes; children with unique personalities, interests and wants.
They remain the focus of all we do at Colbinabbin PS. The school plays a central role within
the community and celebrated its centenary in 2017.

Our enrolment in 2025 is 59 students.

Our shared vision underpin our programs:

We hope the children of Colbinabbin Primary School enjoy their education and are active and
healthy learners who try their best. We hope to provide all children with skills and behaviours
to achieve their life goals. Leadership, creativity, cooperation, gratitude and caring for their
peers provide a foundation for all their learning in an inclusive environment. We hope our
children are socially connected, respectful and honest and they honour their ‘school values’.
We hope they will embrace Colbinabbin’s history.

We teach a broad and rigorous curriculum in line with the Victorian Curriculum. We balance
our day ensuring that the required time periods are allocated to each learning area. Literacy
and numeracy are taught prior to lunchtime to maximise student learning. Staff expertise is
utilised to cover curriculum specialist areas. ICT use and skill acquisition is embedded within
most curriculum areas, while middle and upper years’ students also learn to use a range of
digital learning tools in a stand-alone subject. A curriculum scope and sequence exists from
P-6 and from this document, teachers plan their learning program. Teachers move within the
grades as the timetable dictates.

The focus of our teaching is to provide a differentiated teaching and learning program where
children’s individual needs are being met; where learning is challenging yet success can be
experienced. Data is used to guide us in the creation of literacy and numeracy groups and to
determine individual point of need teaching. Whole group, small group and individual
activities are visible in all classrooms every day.

At Colbinabbin PS we feel that high levels of wellbeing resulting in happiness, resilience,
positive relationships, optimism and hope will enable both students and staff to attain
success, and indeed flourish. We implement a wellbeing program, DRUMBEAT. DRUMBEAT is
an acronym standing for Discovering Relationships Using Music, Beliefs, Emotions, Attitudes
and Thoughts.

We also have a welfare worker, who attends 1 day each week. She runs our “Smiling Minds”
program with each class and also spends time working with students who may require one
on one or group sessions to address point of need welfare requirements.

We strive to abide by 5 core values in our everyday interactions with one another and in the
development of our programs and policies.

e RESPECT - for ourselves, others and things around us

e HONESTY - truthfulness and open communication in all our actions and thoughts.

e TRUST - by having confidence in, and believing in the ability of those around us.

e UNDERSTANDING - to be accepting, supportive and tolerant of everyone in our
school community.

e COOPERATION- to assist and support each other in our work.
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School History:

Colbinabbin was first settled in the 1850s on the banks of the Cornella Creek at the foot of
the Mount Camel Range. Colbinabbin School (school number 1218) opened in 1873 and was
originally situated on the ridge above Colbinabbin. This school was later known as
Colbinabbin West Primary School. Our current school (school number 3936) was originally
known as Colbinabbin Railway Station School and then Colbinabbin East Primary School. The
school is situated on picturesque rural grounds with the Cornella Creek forming our western
and northern boundaries.

The school was opened on the 17™ of February 1917 with 17 pupils consequently 2017 was
the school’s centenary year. When enrolments grew to 37 pupils in 1930 a new section was
added. The main school building (built in 1967) containing two classrooms, office and
passage was refurbished in 1990. In 2009 a new administration wing and toilet block were
constructed. Finally in 2011, a full refurbishment of all rooms, bringing our technology up to
21 century standards, was undertaken. A multipurpose classroom was also added at this
time. 2024 will see the increase of a relocatable classroom.

In 2021 the school had a Shade Sail installed adjacent to the oval.
In 2023, a new Sports Shed was added.

Late in 2023, a new portable classroom was acquired to accommodate our increased
enrolments (61 students).

The school’s rural and picturesque environment is well maintained through the support of
the parents who volunteer their time. Parent and community involvement has been an
integral part of our history and is still strongly encouraged today.

"7 \l\

CELE E
’d BRATJNGlooY »

AAAAAAAAS

N© 3936

COLBINABBIN
PRIMARY SCHOOL

Page |S




Page |6




CONTENTS

Absence notes

Lost Clothing / Property

Accident and Illness Lunches

Art Medication

Assembly Money sent to School

Bikes and Bike Helmets Mowing Roster

Book Club Newsletter

Book List Parent’s & Friends Association
Camps Parent Participation

Camps, Sports and Excursions (CSEF)

Physical Education

Car Parking

Punctuality

Contacting the school

Reading at Home

Concerns and Complaints

Rules — Classroom & Yard

Conveyance Allowance

School Bus

Children Leaving the School Ground

School Council

Cluster Student Contributions
Excursions School Hours

First Aid School Medical Service
Head Lice School Uniform

Hours of Supervision

uEducateUs

Homework

Sporting Events

Interviews and Reports

Strategic Plan

Infectious Diseases

Sun smart

Library

Page |7




ABSENCE NOTES

The provision of an absence notification remains a legal requirement of parents. For each
absence parents are asked to provide a short note simply to confirm a reason for absence.
You can submit an absence note via the School’s Smart phone app — uEducateUs.

ACCIDENTS AND ILLNESS |

School procedures are designed to create a safe place for all children. However if an
accident does happen minor injuries will be handled by school staff who are all
trained at Level 2 first Aid. Parents will be immediately notified in the event of more
serious problems. Please ensure that up to date contact numbers are available at
the school. If children fall ill during the school day parents will be contacted for
advice. Students should not attend school when unwell or likely to be infectious. (See
exclusion table provided.) Our Accident and Incident reporting policy is available on the
uEducateUs app and website or by request.

ART

MACC Van - students receive a fortnightly visit. The service is funded from school fees.
All children will need an art smock at the beginning of the year. Smocks should be named.

ASSEMBLIES

Each Monday an assembly will be held, including the singing of the National Anthem.
Friday Assemblies are held on a needs basis and at the end of term. Parents are most
welcome to attend assembilies.

BIKES AND BIKE HELMETS |

Children may ride bicycles to school. An approved bicycle safety helmet must be
worn by all riders. However, it is not recommended that children under nine years €
ride to school unless accompanied by a parent.

BOOK CLUB |

The school offers Scholastic Book Club 8 times a year. Orders can be placed and paid for
online. Books usually arrive at the school after 2 weeks for distribution to children. e
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CAMPS

Our school is fortunate to have a sequential and developmental camps program which
operates through every grade level. We strongly encourage all children to attend camp and
will work with families to remove any barriers which may prevent this.

Tea and activities at school

Prep children

Grade1/2 - Sleep over at school

Grade3/4 - Overnight camp away from school with our surrounding Cluster
Schools — alternating between Echuca and Corop.

Grade5/6 - Major camp with Cluster Schools — alternating between Canberra
and Anglesea.

CAMPS, SPORTS and EXCURSIONS FUND (CSEF)

The Camps, Sports and excursions Fund (CSEF) will provide payments for eligible students to
attend camps, sports and excursions.

Families holding a valid means-tested concession card or temporary foster parents are
eligible to apply. A special consideration eligibility category also exists. Payments are made
directly to the school and are tied to the student.

CSEF applications open from Term One. The program will be promoted to families via school
newsletters. Parents or legal guardians are required to submit a new CSEF application form
each year. Victorian Government Year 7 and Prep students who were CSEF recipients were
also automatically eligible for a uniform support. For more information regarding this
initiative please see State Schools’ Relief.

CAR PARKING

Car parking for parents is on the WEST SIDE of the main gate, this allows room for the school
bus to park. Please observe signs and take care when driving into and out of parking area.

CONTACTING THE SCHOOL

The school number is 5432 9330. The schools mobile number is: 0468580175.
The email is colbinabbin.ps@education.vic.gov.au.

CONCERNS/COMPLAINTS

Parents who have specific concerns/complaints re: their children are asked to contact the
school (Principal, class teacher) to arrange a suitable appointment time to discuss the issue. A
copy of our Complaints Policy and Procedures is available on the uEducateUs app and
website or by request.
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CONVEYANCE ALLOWANCE

This allowance is currently paid via the school to all parents of students aged between 5
years by the 30" of April of the current year and 21 years. The student(s) must be enrolled at
the nearest government primary or secondary school, and live more than 4.8km from the
school by the shortest practicable route and be driven to a bus stop to pick up the free school
bus a distance of more than 4.8 kilometres. Parents must complete an application form for
each student. Parents are responsible for notifying the school of changes to the information
they have given that may affect their entitlement to the above allowance.

CHILDREN LEAVING THE SCHOOL GROUND |

Once the children arrive at the school in the morning they are not permitted to leave the ,»;&’%
school ground until dismissal at 3.20pm. The children are supervised from 8.35am until 4;}“‘““»&
3.20pm. Children wishing to leave the school ground during the day must bring a note of =
authority from parents. Children arriving late or leaving early must be signed in or out of the
register in the front foyer. Our Supervision Policy is available on the uEducateUs app and

website or by request.

CLUSTERS

We are part of the Campaspe Cluster which includes the following schools; OLSH, Elmore,
Raywood, Goornong, Nanneella and Colbinabbin. This group provides sports days, cultural
activities, a sharing of resources and the opportunity for teachers to collaborate, plan and
assess children’s work.

EXCURSIONS

From time to time excursions will be arranged. These are organised to complement the
classroom program. You will be notified of these events by special notice or in the
newsletter.

Parental consent forms and medical forms (where applicable) need to be signed and
returned to school before children are allowed to go on excursions and camps.

FIRST AID

The school keeps well-stocked first aid kits for use at school and on excursions and camps. In
the event of serious injuries, parents are notified as soon as possible. In the event of an
emergency the Ambulance Service will be contacted. It is advisable that all families are
members of the Ambulance Service.

Our First Aid and Medications Policy and our Critical Incident Policy is available on the
uEducateUs app and website or by request.
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HEAD LICE AND NITS

These unwelcome little visitors sometimes make visits to school and require constant
vigilance and attention. Please notify the school in the event of discovery so that we can take
precautions. Lice and nits are not a sign of uncleanliness so no embarrassment should be felt
about notifying the school. A permission form will go home at the beginning of the year in
case we need to do checks.

HOURS OF SUPERVISION

The playground is supervised from the hours of 8.35am until 3.20pm. In the event of
accidents happening outside these hours rapid assistance may not always be available.

HOMEWORK

From time to time children will be expected to complete tasks at home. As well as these
irregular tasks, the parents can assist children to get into a regular routine of doing
homework. All children will be expected to read daily. Senior children will be expected to
learn number facts, spelling words and practice musical instruments, production lines etc.
Parents can assist by ensuring these tasks and equipment are returned to school (especially
readers) and by “sharing” or showing interest in the task with their child/children.

Here are some important suggestions about helping your child with homework-

A Keep the sessions short and frequent. It is better to set aside 10-20 minutes three or
four times a week than to arrange one 30-40 minute session per week.

B Try to choose a time when children are not already engaged in a favourite activity.
Don’t drag them away from an important TV program or from a game with friends.

C Try to anticipate and avoid possible interruption to this session. Ask another child to
answer the phone for you. Turn the TV volume down (off) as much as possible, or get
away from the TV altogether by working in another room.

The School’s Homework Policy has more information and is on available on the uEducateUs
app and website or by request.

INTERVIEWS AND REPORTS

TERM 1 Parent/Teacher Interviews

TERM2 Written report

TERM 3 Parent/Teacher Interview

TERM 4 Written Report

Children do not “fail” at school, they achieve at the level of which they are

capable. Through reports, you will be made aware of what your children are @D g

capable of and how well they are working towards their goals.

Any problem at home or at school, which might hinder progress, should be discussed with
the principal or teachers when they occur. Please feel free to make an appointment to
discuss any concerns that you have and we will certainly mention our concerns to you should
we have any. Reports are sent home in hard copy format at the end of term 2 and 4.
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INFECTIOUS DISEASES

A list of infectious diseases and the required management regime is available on the
uEducateUs app and website or by request.

LIBRARY

The children are encouraged to borrow books to read for their own enjoyment as well as to
support their classroom learning. Our school is serviced by a visiting MARC librarian on a
fortnightly basis. In addition our own library is stocked with a range of interesting books.

LOST CLOTHING / PROPERTY

Please make sure clothing worn to school is NAMED. Lost property is kept at school and can
be checked anytime.

LUNCHES

We conduct two 40 minute ‘eating breaks’ during the day and encourage and promote
healthy eating. Children are able to eat their lunch at either of these breaks. Children
remain seated for approximately 20 minutes or until finished eating. During this time the
teacher will supervise children. Children are encouraged to bring “nude” lunches with food
in reusable containers. Children may bring left overs etc to be heated in the pie warmer.
These should be wrapped in foil or in foil containers to prevent burning and be named.
Lunch orders can be made from the Colbinabbin General Store once per week on a
Wednesday. More information will come home about this at the start of the year.

MEDICATION

As a general rule children are not permitted to self-administer medication at school. If self
medication is required (regular Ventolin etc) please make sure that your child’s class teacher
has been informed in writing. Please note that regulations state that the school cannot, of its
own initiative, provide painkillers to children in the form of Panadol, Dymadon etc. Parents
who would like the school to provide pain relief must give explicit permission on the annual
information update. Any other periodic use of medications at school such as the
administration of antibiotics, antihistamines etc should be done with the assistance of class
teachers.

Our First Aid and Medication Policy is available on the uEducateUs app and website or by
request.

NOTE: If your child is Asthmatic and relies on the reqgular use of medication for this condition
the school MUST hold an up to date Asthma Management Plan from your Doctor.

MONEY SENT TO SCHOOL

Please send money to school in an envelope marked with the following information
e Your child’s name and grade
e Amount enclosed

e The purpose of payment.
A paper receipt will always be issued for money paid to the school.
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MOWING ROSTER |

We are very grateful to the parents who volunteer their time and care for our grounds.
A fortnightly mowing roster is in operation. Mower, fuel and appreciation is provided by
the school.

NEWSLETTER |

The newsletter is an important communication link between home and the school. It is
uploaded to the uEducateUs app every second Wednesday. A hard copy can be sent home on
request. It is designed to report on school events, which have happened or are being
planned. It is also uploaded on to the school website. This allows you to view it on your
device or through the website.

SUNDAY NIGHT AGENDA |

Every Sunday night at 6.00pm an agenda is put out via Facebook, uEducateUs (school
communication app) and email. The Agenda contains key information about the upcoming
week and gives any reminders about notes/permissions that are required.

PARENT PARTICIPATION

It is widely acknowledged that children learn better when their parents are involved
positively in the school. There are many ways parents can be involved in the school. For
example - School Council, Sports Days, Excursions etc. We would love to see parents
involved in our Reading with Friends program across the school especially in the P/1 room.

PHYSICAL EDUCATION

All children will need suitable clothing and footwear (i.e. runners, loose clothing) to allow
them to participate in scheduled P.E. activities.

READING AT HOME

We all know how important reading is to your child. Reading at home can play an important
part in developing strong skills and true enjoyment in reading.

Listening to reading

e Sit side by side with your child in a comfortable position so that you can both see the
book and enjoy the time you have together.

e The teacher will make sure the book is at a suitable level of difficulty. If it is too difficult
then take over the reading without criticizing your child. If you think that your child has
selected a book that is too easy, let them read and enjoy it. Talk to the teacher about
your child’s book selection if you are concerned.
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RULES — CLASSROOM AND YARD

Each teacher has the responsibility to develop their own set of classroom rules to
support a classroom environment, which is safe and conductive to learning. e
Disruptive behaviour has no place in a classroom. Classroom rules are developed by 1
discussion with the children so that a shared commitment is built. Classroom rules :
are also accompanied by a series of positive consequences as a reward for good behaviour
and of negative consequences to discourage poor behaviour. In cases of persistent bad
behaviour parents will be initially notified and if problems persist they will be asked to help in
the management of problems, usually with the assistance of the Classroom teacher or
Principal.

Rules governing yard behaviour are very simple. They involve the following principles:-

e Respect for other people.

e Respect for property.

e Recognition of the need for safety.

Children who violate these principles are usually dealt with “on the spot” by yard duty staff,
however, if breaches are repeated or of a serious nature, the children are directed to a
designated area. Here the nature of the problem is recorded and the children are involved in
discussions, which will hopefully result in the problem not recurring. If the need arises,
parents are involved at the appropriate time in the development of problem solving
strategies or a Behaviour Support Plan.

Our Behaviour Management and Student Wellbeing Policy are available on request.

SCHOOL BUS |

A teacher will be responsible for checking a bus list each afternoon.

Parents should ensure that the children are aware of HOW they are to travel ‘f;,
home. If children are not travelling by their usual method, a note to the teacher is = &4
required.

Parents and students will be asked to sign a bus behaviour commitment. Children who
repeatedly involve themselves in unsafe behaviour that distracts the driver will be sanctioned
and ultimately removed from the bus.

SCHOOL COUNCIL

Membership is open to any parents/guardians with children at the school who wish to be
nominated.

The School Council is a legal body, which has an active, vital and on-going role. It
provides a forum for the needs of the local community, and is the focal point for shared
decision making within State Guidelines. The School Council determines school policy in
a range of educational and resource areas - curriculum, facilities, school/community relations
and selection of the Principal.

Our School Council is composed of 8 elected parents and 2 Department of Education Reps.
The Principal is the Executive Officer. The Council meets monthly to hear reports from its
various sub-committees (Finance, Environment and Sustainability, Parents & Friends,
Strategic Planning) and to make decisions as required.
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STUDENT CONTRIBUTIONS

To enable the school to provide programs for the children, each family is requested to pay
Student Contributions are set by School Council at the end of each year.

School Council reviews the student contributions annually. In 2025 student contributions
were set at $250.00. Student Contributions may be paid in one payment at the start of the
year or on a ‘per term’ basis.

SCHOOL HOURS

School commences at 8.55am each day and concludes at 3.20pm, unless notified otherwise.
First Session 8.55am —11.00am

First Break 11.00am — 11.40am

Second Session 11.40am —1.40pm {
Second Break 1.40pm — 2.20pm ‘-;
Third Session 2.20pm — 3.20pm

SCHOOL UNIFORM

Our school uniform underwent a review in 2014. Please refer to the school uniform policy
endorsed by School Council which is included on the website and uEducateUs app.

SPORTING EVENTS

Many sporting events will be organised during your child’s school life. Events are meant to
be enjoyed by all children through the act of participation, though some children have special
abilities and deserve recognition for their skills. Teachers do not place a heavy emphasis on
competition.

A variety of sports events and activities are organised. These include swimming, athletics,
cross-country, football, netball, etc.

SUNSMART |

n
We are officially recognised as a Sunsmart School by the Anti Cancer Council. We (/:\@\)\

enforce the wearing of hats during Term 1 — Term 4 and operate the policy, :VB
NO HAT - PLAY WILL BE ALLOWED UNDER THE SHADE AREAS ONLY.

uEducateUs App |

The school uses a smart phone app operated by uEducateUs as its major form of parent
communication. It is suitable for apple and android. The app can be used to inform us of
absences and give permission for excursions.

The app feeds into our web page www.colprim.vic.edu.au

We use the app to inform parents of alerts and news. It also stores our fortnightly school
newsletter which can then be read online. Please download the app in the app store.
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